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Prpfessional Technlcal Placement Branch
Agtivities Report
FY 1966

A, Description of Responsibilities:

(1) Consult with Career 3srvice Representatives and Opsrating
Nfficials and provide sdvice on personnel policles and nrocedures
appropriate to the selection of applicants;

" {2) Determine the minimum acceptable qualifications of applicantsy

(3) Make periodic surveys to determine nersonnel requirements
in each Nirectorate;

(L) Provide apnropriate officials outside recrultment require-
monts;

{(5) Approve all persomnel actions, exsept separations for
individuals through grade GS«15;

(6) Raview and recommend apvropriaste action about PNutstanding"
and "Weak" fiitness reportsg

(7) Interview candidates for reassigmment between Mirectorates;

{8) The administration of the Engineering and Sclentific Testing
Prograny

{9) Brief, appoint, and coordinate EON processing of professional
and technical anplicants;

(10) Conduct follow-up interviews with new employees ((GS-05
through (05-12) six to eight months after thay =Dy

(11) Review and racommend actlon on QSI requestsj
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(12) Review requests and recommend action for exception to
in-hire rates;

(13) Monitor ceiling controls;

(M) Interview invitees and arrange appointments for them,

B, Work Force:

Swesping personnel changes occurred during the year., In faot,
88 of 30 June 1965, only one individual has been in the Branch over
one year - one professicnal - Although the table of organie
sation provides for adequate manpower JJ} the Branch has not been 25X9
Up to suthorized strength, At the close of the fiscal year, [
individuals wers working in the Branch ~ ten of those were assigned
and gix were on detail,

25X9

C. Production:

Pimoal year 1966 brought increased emphasis on expandad input to
meet highbr ceiling guthnriution, The Branch reviewed applications
and forwarded them to various components for consideration, TIuring
much of the year, we assisted in the procesaing of papers for contract
pergannel in process for _ At times this required wn
the full-tinme offorts of one professionsl snd one technician,

As a result of personnel turnover and increased imput demands,
all Placement Officers became chained to their daske, Seldom did they
have time to visit Career Service Representatives or Tperating Officials-
most contact was by telephone, Followeup interviews with personnel who
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had been on=board & to 8 months wers discontinued due to lack of time,
Also, Placemant Mficers bacams intimately involved in contact-
ing proefessional and technical applicanta to arrange for their invitee
v, onsmue o [
B v:-itec Hesdquarters, the techniclans could not handle the
volume alone. Further, some of the invitees were senior personnel that
required the personal attention of our Placement Of ficers.
Tther Statistical data attached,

Problems:

Inadequate space still plagues ths Branch, This, along with too
few personnel to adsquately perform our mission has cansed each
consoientious individual to be somewhat frustreted., It 1s to the
great credit of each officer that each believes he conld improve his
performance if we had more help and improved facilities, Improved
performante would mean that “lacement Officers would regularly visit
Career Service Repressntatives and Operating Nfficials, perform follow-
up interviews with Individuals who had been on board six to eight months,
and would mest and interview all invitees before inviteea wers referred

to ecomponents,

Sumnarys
More spplications, more security initiations, more invitees, and
more EOD's wers processed by fewsr personnel than in other years,

Considering the fluid personnel situation, Branch personnel can be
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proud of their accomplishments - many successes - few flape, Some
sactivities suffered from lack of attention, But we need more
qualified persomel to do all the things we should be doing in the

way we should be doing them,
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ORIGINAL DOCUMENT MISSING PAGE(S):

Mo ATTACHMENT
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